
MACH ONEHEALTH JOB DESCRIPTION

POSITION TITLE: Nurse
REPORTING TO: Executive Director
FLSA CLASSIFICATION: Exempt (Salaried) $72,500/yr includes health and malpractice
insurance
LIMITED TERM POSITION:  This position is grant funded and scheduled to end December
31, 2022 unless additional funding is acquired.

Responsibilities:
1. Accompany staff and volunteers to meet and assess clients.
2. Develop and update individualized care plans, communicate and educate clients about

the care plan.
3. Coordinate medical care for people experiencing homelessness,
4. Assist people experiencing homelessness with navigation through the healthcare system

including accompaniment to appointments and emotional support.
5. Direct nursing care (wound care, monitor vital signs, assessments, etc)
6. Work with team to develop care plan protocols and documentation in EHR
7. Collaborate and advocate with other medical and social work care providers.
8. Assist with advance medical directives and ensure emergency contacts
9. Manage medications for medical rounds and clinics.
10. Assist in developing a medical storage program.
11. Promote population health (i.e. vaccinations, needle exchange, education, etc.)
12. Ensuring confidentiality for our clients, including obtaining releases of information and

providing information about rights and responsibilities related to the protected patient
information of program participants.

13. Connecting MACH OneHealth clients to MACH OneHealth volunteers to obtain disability
documentation assistance.

14. Assist in connecting clients to other housing and mainstream resources, as needed.
15. Assist in coordination of health education of volunteers and clients.
16. Participation in relevant MACH OneHealth circles.
17. Keep educated about anti-racism, equity and inclusion issues.
18. Other duties as assigned.

Skills and Qualifications:
1. 3 years of nursing experience and a RN nursing degree preferred.
2. Experience working with mental health issues, substance abuse and harm reduction a

plus.
3. Ability to work with an interdisciplinary team.
4. Knowledge of Dane County medical community and community resources  preferred



5. A passion for ending homelessness and working with people without homes.
6. Ability to be trained in MACH OneHealth Electronic Health Records system.
7. Commitment to maintaining confidentiality of our program participants.
8. Ability to interact with clients in a trauma-informed way that includes harm reduction and

centers on the program participant’s needs.
9. Ability to meet clients where they are at and be flexible in providing services.
10. History of positive working relationships with people of diverse racial/ethnic, socio-

economic, and educational backgrounds.
11. Demonstrated ability to use creative problem-solving skills to assist persons of diverse

backgrounds and abilities, often in extreme personal crisis.
12. Good organizational skills and ability to work independently and with close attention to

details.
13. Ability to learn about government or social services agencies that assist people without

homes.
14. Commitment to the mission of a small, volunteer driven non-profit organization.
15. Ability to have a flexible schedule.
16. Lived experience, bilingual in Spanish or ASL a plus.


